
MEDICAL EMERGENCY PROCEDURES 

• Call 911.  Give clear instructions that the paramedics need to come to 
the West gate.  Park in the Community Centre Parking lot.  
 

• Instruct a member to go and stand at each entrance.  One person on 
21st street, one person at Community centre gate. 
 

• Take the defibrillator to the court.  Batteries are good until December 
2029.  Do not hesitate to use it.  The machine will only administer a 
shock if a heartbeat is not detected. 
 

• There is a bin of emergency blankets, located in the furnace room. 
 

• Check to make sure the gate outside the emergency door (North side of 
court 3), is unlocked.  The key to this lock is the same as the key that 
opens the bubble door lock.  There is also a key to this lock taped to the 
front of the defibrillator case. 
 

• When this emergency door gets opened, the back up fan will go on.  This 
is normal.  It will run as long as it needs to, until the emergency door is 
closed, and air pressure returns to normal.   
 

• The emergency door is hard to close, so make sure it is fully latched.  
 

• Complete an incident report form.  Forms can be found in the desk 
clerk’s reference manual, under the emergency procedures section. 
 
 


